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E-learning functionalities in ECLAP BPNET

This manual reports basic e-learning functionalities available on the ECLAP BPNET portal
(http://bpnet.eclap.eu). These functionalities are available thanks to the integration of the Moodle
Learning Management System (LMS) in the ECLAP BPNET.

The Moodle integration allows users of the ECLAP social network to publish educational content and to
exploit all the advantages provided by the use of a complete and effective tool for creation and
management of on-line courses in an integrated manner. The main characteristic of Moodle is in the
support of effective pedagogical notions, based on a social constructionist education method, adapted and
interpreted with the aim to bring out the pedagogical potentialities in the use of Internet.

Complete and updated Moodle documentation is available on the following Moodle webpage:
http://docs.moodle.org/en/Main_Page

E-learning functionalities for students
The ECLAP BPNET home page contains in the right column, a box named e-Learning courses. The e-learning
Courses box is visible only to users correctly logged in the portal.
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The box contains the following links:
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e All Courses: to see the list of all available courses;

e All course categories: to see the list of all course categories;

e All teachers: to see the list of teachers;

e My e-learning activity: to see the list of all courses followed by the user.

The following image shows the view with the list of all the available courses in the portal.
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If a user selects a course but he is not enrolled to it, a message will be shown below the course description,
explaining that the user is unable to access to it.
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By selecting a course where the user is enrolled in as student, the course structure will be showed.

As reported in the following image, a course is structured in a number of topics containing links to
resources or activities that the student have to perform. The resources to be viewed can be any content
published in the ECLAP BPNET and they are shown in the same manner as any other content published on
the portal.

ECLAP Best Practice Network: e-learning functionalities User Manual



S AL LIS D UICAUOS RUCUICOCULS I
2z m EUROPEAN COWECTED UBRARY

e OF ARTISTIC PERFORMANCE L O powered by emediy
- Welcome nicola
SALLT SO W IASCAUCS JUSUCOSUUS % User Brofile 4 Bxit
2 EUROPEAN COUECTED UBRARY \ o
ICT<;; m OF ARTISTIC PERFORMANCE % powered by @emedis)
Search ‘ [anyypes B 3", Advanced Search Player Help Upload Wiki
Course topics Languages <

ECLAP for beginners (Course program)

Ke:
Introductory test
This is an introductionary course on ECLAP that will let you understand the project structure access

and how to work on ECLAP, to collaborate with the other institutions, in uploading content,
ichi iski copyright cuttural gigital €UTOPEANA

experience experiences guidelines history holte
manual mixed only open overview perfarmance

performing players reality report
requirements royal shakespeare

Links to any content: video, audio,

documents, zipped files, etc. .
aly

\ & goLap project fiyers slides theatre
Query Cloud ‘

@ ECLAP hest preactice network user manual

Some examples of content accessed an ECLAP Classification >
. A b Video Pla Open All | Close All
Links to internal and/or e
Ml 2 Course topics. Include:

external web pages b Play List with Images and Videos pics. '

Each partner can find the last updated content and information on this webmage. It i L4 LInkS to resources

r registered users only. . PR
e Links to activities

@. ECLAP partners support page

In the Action list all the partners can find the next deadline, the work to be dane, when and how, - oublect
next meeting, who is resposible for some activity, which are the next deliverz bles, etc.

& EcLap Action List Groups

WG: Performing Arts Education and Training tools

WG: Intellectual Property and Business Madels for
Content

@ ECLAP Woarking Group Guidelines

del is a management tool to assess the ECLAP projeut performances. This o WG: Digital Libraries Toals
. sl requested by the European Commission to compare tl e performance of a BEELD EN GELUID
Links to activities: for [othe values planned in the DOW. NTUA is the coording or of this activity. i BELLONE
. . ata and report them to Coordinator and consortium. S ONE
example, questlonnalres o CTA-UNIROMA
) pssment Model e CTFR
and quizzes o ESMAE-IPP
Notes e FIFF
\ow we can verify what you have leamt @ 5 ﬁ
.
2 How Eclap works o MUZEUM
Questions on Eclap... e ODIN
e OSZMI

By selecting a link in the course topics, the content is showed integrated in the course web page, as showed
in the following image. This is one of the most important functionality since it allows the user to access to
the resources in an integrated manner, without the necessity to exit from the BPNET portal and without the
necessity to use additional external tools. In this manner the user can enjoy a much more satisfying
experience in an integrated environment.
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When a student complete a questionnaire submission, he will see the final assigned grade (if available)

provided by the system in accordance with the assessment rules defined by the teacher during the
guestionnaire design.
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E-learning functionalities for teachers

In Moodle a teacher is a user with an access control level that allow him to prepare and manage the course
material (resources and/or activities), to manage student users enrolled in the course, assess students
progress and performance and to access to different activity reports.

NOTE: If a user is registered as teacher in one course, this not imply that he is teacher in all the other
courses available on the portal. The assignment to a user with the role of teacher has to be performed by
the administrator, as described in the following section.

When a user registered as teacher accesses to a course in the ECLAP portal, at the end of the course topic
list he will see a link that allows him to be readdressed to a web page to edit the resources and activities of
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and how to work on ECLAP, to collaborate with the other institutions, in uploading content,
eriching content, and publishing, etc.
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& Example of a Video Play
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Each partner can find the last updated content and information on this weh page. Itis accessible
for registered users only.

Pl ecLar partners support page

In the Action list all the partners can find the next deadline, the work to be done, when and how,
next meeting, who is resposihle for some activity, which are the next deliverahles, etc.

& ECLAP Action List
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The assessment model is a management tool to assess the ECLAP project performances. This
approach is strongly requested by the European Commission to compare the performance of a
project with respect to the values planned in the DOW. NTUA is the coordinator of this activity.
They have to collect data and report them to Coordinator and consortium.

& ECLAP Assessment Model
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By clicking the link, a new web page will be opened to access in the Moodle system.
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NOTE: it is NOT necessary for the user to insert again his username and password to access to the Moodle
frontend to enter in the editing of a course since the access to Moodle is managed in an automatic manner

without the necessity to insert again username and password.

The web page is divided in three columns:

the left side column contains the blocks to manage the course (People, Activities, Search Forums,

Administration, Course categories);

the main column in the centre of the webpage shows the list of resources and activities and allows

to edit the single items in the list shown in the Topic outline;

the right side column contains informative blocks (Upcoming events, Recent Activity).

Please note that the disposition of all these blocks can be customized.

ECLAP for beginners

Eclap M » ECLAP 101

People =
&8 Participants

Activities =
72 Feedback

Quizzes
Resources

Search Forums =

Advanced search @

Administration &

#& Turn editing on
Settings

g8 Assian roles
B Grades

if Groups

& Backup

& Restore

& Import

& Reset

| Reports

228 Questions
™ Files

8 profile

Course categories =

'.:o Miscellaneous
A
B Test

all courses ...

@ ,S,\N Itcb ,,rgle,ioj';

¥ | Tum editing on

You are logged in as michela paolucc (Logout)

Topic outline

This is an introductionary course on ECLAP that will let you understand the
project structure and how to work on ECLAP, to collaborate with the other
institutions, in uploading content, eriching content, and publishing, etc,

Introduction to ECLAP project
ECLAP overview slides
ECLAP people at the kickoff, Florence, Italy

ECLAP project flyers

ECLAP best preactice network user manual

Some examples of content accessed on ECLAP
Example of a Video Play

Example of a Play List of Images

Example of a Play List with Images and Videos

Each partner can find the last updated content and information on this web
page. It is accessible for registered users only.
@ ECLAP partners support page

In the action list all the partners can find the next deadline, the work to be
done, when and how, next meeting, who is resposible for some activity,
which are the next deliverables, etc,

ECLAP Action List

Upcoming Events =

There are no upcoming
events

Go to calendar...
New Event...

Recent Activity =

Activity since
Wednesday, 24
November 2010, 03:22
PM

Full report of recent
activity...

Nothing new since your
last login

The People block shows the list of enrolled students with all information about them, as shown in the
following figure:
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ECLAP for beginners

Eclap M » ECLAP 101 » Participants

Jump to... v

ECLAP for beginners

Participants Blogs Notes
My courses |ECLAP 101 v Inactive for more than | Select period ¥ | User list | Less detailed v
Current role | All v

All participants: 5 £
(Accounts unused for more than 120 days are automatically unenrolled)

Firstname : AlABCDEFGHIIKLMNOPQRSTUVWXYZ
Surname : AlABCDEFGHIJKLMNOPQRSTUVWXYZ

User picture First name / Surname City /town Country Last access P Select
* 2
michela paolucci firenze Italy now O
-
.. . .
~ Nicola Mitolo firenze Italy 14 mins 43 secs O
-
* . -
& Admin User »« florence Italy 23 hours 39 mins O
* . )
- Paolo Nesi firenze Italy 13 days O
-
.. . s e
Pierfrancesco Bellini firenze Italy 14 days 2 hours O
-
[ Selectall ][ Deselectall ] (@ | With selected users... ¥

The Activities block shows a report about activities performed in the course with all the available
resources.

The Search Forums block allows to make queries in the internal forum pages in Moodle.

The Administration block allows to perform many activities for the course preparation and management:

Turn editing on: to enter in the editing modality to add and/or modify contents and activities shown

in the central column (Topic outline);

e Settings: to define the course main settings;

e Assign roles: to define roles in the course, by adding or deleting students that will access to the
course;

e Grades: to show information related to the assessment of activities performed by students (for
additional information, a specific section in this manual is present below);

e Groups: to create and manage groups of students, for example to enroll specific activities to a
group of students;

e Backup: to perform a backup of the entire course or only of single topic;

e Restore: to restore the course;

e Import: to import data coming from another course (only if the teacher has the rights to do it also

in the other course that will be imported). In this manner a teacher will be able to create a new

course by using contents and activities yet defined in another course;

Reset: to delete all data referred to students enrolled in the course, but at the same time
maintaining the course structure, activities and settings.
ECLAP Best Practice Network: e-learning functionalities User Manual



-
S ALY LSO U DSOS RUDUILIAUIS \&
2 EUROPEAN COWECTED UBRARY \
" u OFf ARTISTIC PERFORMANCE V

powered by @emediy)

e Reports: this functionality allows teachers and administrators to see reports regarding the activities
performer by the students participating to a course (for additional information, a specific section is
present below).

e Questions: to manage and define single questions that will be included in the questionnaires (for
additional information, a specific section is present below).

e files: to see the list of files included in the course, like for example backup files o other uploaded
resources;

e Profile: the profile of the teacher user logged in the system.

Add students to a course
A teacher can enroll students in the course by clicking on the Assign roles link the Administration block on
the left column.

Administration = 3 ECLAP be
# Turn editing on

A new page will be opened showing:

4 Some examp

e Example ) ) )
¥ h B Example e alist of available roles in the course (Roles)
‘ =1
' Example . . . .
gfesmf : e adescription of the roles (Description)
mport
@\ RESEE e the number of users enrolled in the course for each role (Users)
|/ Reports 5 Each parthe
228 Questions page. Itis a e the name of the users.
] Files @) ECLeP p:
8 profile

— — Please note that the list of roles shown on the Assign roles can be set by
the Administrator. In the following image the teacher is able to enroll users only for the roles Non-editing
teacher, Student and Guest.

ECLAP General Questionnaire for Content Providers

Eclap M » ECLAP-CPO1 » Roles

You are logged in as Nicola Mitolo (Logout)

Locally assigned roles

Assign roles in Course: ECLAP-CPO1 (3@

Roles Description Users
Mon-editing teacher Non-editing teachers can teach in courses and grade students, but may not alter 0
activities.
Student Students generally have fewer privileges within a course. 3 Nicola Mitolo
Paolo Nesi

michela paolucci

Guest Guests have minimal privileges and usually can not enter text anywhere, 0

[ Click here to enter your course ]

@ Moodle Docs for this page
You are logged in as Nicola Mitolo (Logout)

ECLAP-CPO1

By clicking on one of the available roles, a new page is opened, allowing the teacher to add users by
assigning to them the selected role. To add a user, the teacher has to select one of the available name on
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the right column, press the Add button on the middle page and press the “Assign roles in Course:” to

confirm (as shown on the following image).

ECLAP General Questionnaire for Content Providers

Eclap M » ECLAP-CPO1 » Roles

Enrolment duration ynﬂmitea \{1 Starting from .T,,Dd,a,y, (8 Depgmbg@ﬂ]ﬂ) a aa)|

3 existing users

You are logged in as Nicola Mitolo {Logout)

Locally assigned roles

Assign roles in Course: ECLAP-CPO1 (@)

Role to assign Student Sl

3 potential users

Nicola Mitolo, mitolo@dsi.it O = @ |Pierfrancesco Bellini, bbellini@dsi.unifi.it
Paolo Nesi, p.nesi@dsi.unifiit Vasiliki Papoutsi, vasiliki.papoutsi@fulbrightmail.org
michela paolucci, paolucci@dsi.unifi.it Admin User, nesi@dsi.unifi.it

|| Search

[ Assign roles in Course; ECLAP-CPO1 ]

In the Assign roles page the teacher can also remove users for the course and define enrolment starting

date and duration.

Grades management
The teacher can visualize a page reporting an overall view of the grades obtained by each student during

Administration

& Turn editing on
Settings

3 [B) ECLAP be

4 Some examt

the assessment activity. The page can be view by selecting the Grades
link in the Administrator block on the left column.

The Grader report webpage contains the list of all the students enrolled

[®) Example

3Baup Examp'e in the course with a numeric evaluation referred to each questionnaire
e [E) Example . X

g;ﬁg;f and a total evaluation referred to the whole course. The last row in that
zg‘jp;ts o cathparme table contains a medium evaluation of activities performed by all
#8 Questions page.itisa  enrolled students.
] Files @) ECLAP p:
8 profile

In general, grades can be calculated, aggregated and visualized in many

different modalities according to settings defined by the teacher. Many activities performed by students
can be evaluated, like for example: questionnaires, forums, assignments, etc. and values can be expressed

in numeric form, as text in the form of words or phrases, or in a scale or rating system.
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ECLAP for beginners : View: Grader report

N

Eclap M » ECLAP 101 » Grades » View » Grader report

Turn editing on

| Jump to..,

\_ Choose an action ...

First name / Surmame 1

Grader report

ECLAP for beginners|-
Questions on Eclap... 4+ X Course total I+

Pierfrancesco Bellini [l

Nicola Mitolo B 7.40 74.00

Paolo Nesi | 7.73 77.30
Overall average 7.57 75.65

@ Moodle Docs for this page

You are logged in as michela paolucci (Logout)
ECLAP 101 [

Grades can also be used as outcomes and as arbitrary text attributed to each participant in a course. The
teacher can organize grades and category of grades, he can import and export grades from a course to

another and perform calculations.

The following image shows an example of overall report of grades collected after a questionnaire
completion.
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ECLAP for beginners

Eclap M » ECLAP 101 » Quizzes » Questions on Eclap...

powered by @

Update this Quiz

=l E“Jumpm.v

Info Y Results Y Preview '\ Edit |

Overview  Regrade Manual grading  Item analysis

Attempts: 4

see all course grades

Showing graded and ungraded attempts for each user. The one attempt for each user that is graded is highlighted. The grading method for this quiz is Highest

grade.

First name Time
Started on  Completed Grade/10 #1 #2 #1  #5 #6 #7 #8 #9 #10
-/ Surname ° = taken  ° sz |*E |5 SR pui S B el
12
- 9 November 10 November hours
O i Paolo Nesi 2010, 10:59 2010, 11:18 19 723 /1 1/1 0.33/1 04/1 1/1 1/1 1/1 1/1 /1 1f1
P AM
mins
o (i ;Uv mber | 10 November 1 min
E| & S ovember 2010, 11:50 |28 74 Y1111 041 Y1 Y111 11 -1 11
" Mitolo 2010, 1149
2 secs
10
November
- open - /1 1 0.33/1 /1 /1 /1 ~f1 1 1 ~f1
] 2010, 05:25 D f1| = /1~ LA AL | S |
P
11
. November
ol Paolo N - - 1 =11 |1 =11 1|1 {11
O & |PeoloNesi |00 10146 open AL =L | = -/ 1 ~/1 /1| ~f1 ~f1
P
overal 757 Y111 0671 041 Y1 Y1 Y1 11 -1 11
average £ . g
Select all / Deselect all | Delete selected attempts.
[ Download in ODS format ][ Download in Excel format | Download intextformat | @
Preferences just for this page
Show / download | all attempts v
Show / download [lonly the attempt that is graded for each user (Highest grade)
Your preferences for this report
Page size {
Show / download marks for each [Yes ¥
question
Bar Graph of Number of Students Achieving Grade Ranges
2
LR
@
0
$
8 w§ ()@ »@ & b& ,\@ Q)& 0‘6‘ $§
§ 8 § 8 8 & § 8 & s
S = o & o N @ S
Grade

Detailed information on Grades are available
http://docs.moodle.org/en/Grades

The following image shows a complex report related to grades.
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v

Choose an action ... [=]

Separate groups | Al participants [ |

French

First name / Surname  Monarchy 4

Range 0-100

-+*  Patricia Johnson 57.0000
-:f; Krystelle Aifosne 96.0000
:' Patricia Johnson 95.0000
-:’; Merline Lanchantée 91.0000
-:T: Paul Johnson 87.0000
:’; Frangois Labeille 87.0000
-:?, Patrick Johnson 84.0000
:’; Paul Johnson 78.0000
-:?, Roger Laflemme 76.0000
:’; Raymond Johnson 74.0000
N Overall average 62.1600

(Submissions) (25)

Of ARTISTIC PERFORMANCE

powered by @emediy)

Grader report | My report preferences

X Hide averages @i Hide groups il Hide ranges  #8 Hide outcomes

Page:1 234567891011 12 13 14 15 16 17 18 159 (Next)

Gradebook tests |
Semester1-|
Ancient Gaul - Biology - 2nd
Semester +|
_:fl‘,_ Philosophy French 5@ 5@ Human x 5% Animal @ Betise 5%,) Human x x x x

in France 4 Kings and Ancient Intelligence 4 Category intelligence dF humaine et Intelligence dF Category Category Category Course
queens & GauldP total I animale 4 total d total I total F  total I

Idiotic—Clever 0-31 084 Idiotic—Clever 0-100 0-82 Idiotic—Clever Idiotic—Clever 0-100 0-100 0-100 F-A
Stupid 16.00 74.00 Smart 81.55 87.00 Clever Average 74.28 B65.59 - D
Smart 12.00 84.00 Clever 100.00 78.00 Average Smart 69.93 75.93 10.44 F
Idiotic 31.00 76.00 Idiotic 45.24 52.00 Average Idiotic 50.00 58.05 F
Clever 9.40 44.00 - 52.38 - - - = 68.43 = D+
Clever 11.00 38.00 Idiotic 22.62 T1.00 Clever Idiotic 59.06 60.83 D
Clever 8.80 B0.00 Clever 5.1 = = = = 75.36 = c
Clever 8.00 15.00 Clever 61.31 78.00 Clever Clever 94.93 73.85 C
Clever T.00 43.00 Smart 66.67 T73.00 Clever Clever 93.12 7207 = c-
Stupid 7.00 30.00 Clever 67.86 - - - - 47.86 - F
Stupid 24.00 46.00 Idiotic 27.38 34.00 Idiotic Clever 45.65 49.89 - F
Average (59)  8.98 (65) 5276  Average (22) 59.26 (25) 60.90 (24) Average (20)  Average (20) 63.00 (21) 40.72 (65) 9.42(2) F (65)

(25)

Visualize reports on activities
The page related to reports management is accessible by selecting the link Reports in the Administration

Administration £

& Turn editing on
Settings

g8 Assian roles
B Grades

#§ Groups

& Backup

& Restore

& Import

] Files
g profile

3 [B ECLAP be

4 Some examg
Example
Example
Example

S Each parthe
page. Itis a

@ ECLoP p:

block in the left column. The reports page allows teachers and
administrator to recover information about all activities performed by
users into a course.

Informative logs related to activities are in the form of links to the other
sections of the course (for example, a link to the user profile or to a
specific activity or to a questionnaire).

Particularly, the reporting page allows to have information related to the
following activities:

e Course logs: show activity within the course. It allows tutors to see what resources are being used

and when. They can check to see if an individual student has viewed a specific resource or

participated on a specific activity on a specific day.;
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| ECLAP for beginners

Eclap M » ECLAP 101 » Reports » Logs » Al participants, All days

You are logged in as michela paolucei (Logout)

ECLAP for beginners: All participants, All days (Server's local time)

ECLAP for beginners v/ [All participants v|[Alldays v/
| All activities v | All changes v || Display on page v| [ Getthese logs |

Displaying 200 records

Page: 1 2 (Next)

Time 1P Address Full name Action Information
Thu 25 November 2010, 12:48 PM  150.217.15.245  michela paolucci course report log ECLAP for beginners
Thu 25 November 2010, 12:40 PM  150.217.15.245  michela paolucci course report participation  ECLAP for beginners
Thu 25 November 2010, 12:40 PM  150,217.15.245  michela paolucci course report participation  ECLAP for beginners
Thu 25 November 2010, 12:33 PM  150.217.15.245  michela paolucei course report outling ECLAP for beginners
Thu 25 November 2010, 12:38 PM  150.217.15.245  michela paolucci course report live ECLAP for beginners
Thu 25 November 2010, 12:24 PM  150,217.15.245  michela paolucci quiz report. Questions on Eclap...
Thu 25 November 2010, 12:24 PM  150.217,15.245  michela paolucci quiz report. Questions on Eclap...
Thu 25 November 2010, 12:24 PM  150,217.15.245  michela paolucei quiz report Questions on Eclap...
Thu 25 November 2010, 12:23 PM  150.217.15.245  michela paolucci quiz report Questions on Eclap...
Thu 25 November 2010, 12:18 PM  150.217,15.245  michela paolucci forum search eclap
Thu 25 November 2010, 12:17 PM  150.217.15.245  michela paolucci quiz report Questions on Eclap...
Wed 24 November 2010, 03:24 PM  150.217.15.245  Nicola Mitolo quiz continue attemp 2
Wed 24 November 2010, 03:22 PM  150.217.15.245  michela paolucci quiz report Questions on Eclap...
Wed 24 November 2010, 03:13PM  150.217.15.245  michela paolucci quiz report Questions on Eclap...
Wed 24 November 2010, 03:13 PM  150.217.15.245  michela paolucci quiz report Questions on Eclap...
Thu 18 November 2010, 11:53 AM  150.217.15.245  Nicola Mitolo quiz continue attemp 2
Wed 17 November 2010, 06:17 PM  150.217.15.245  Admin User quiz continue attemp 2
Wed 17 November 2010, 06:15 PM  150.217.15.245  Nicola Mitalo quiz continue attemp 2
Fri 12 November 2010, 11:46 AM  150.217.15.245  Admin User course editsection 10
Fri 12 November 2010, 11:43AM  150,217.15.245  Paolo Nesi quiz continue attemp 2
Thu 11 November 2010, 10:46 PM  82.57.62.198 Paolo Ne: quiz attempt Questions on Eclap...
Wed 10 November 2010, 05:25 PM quiz continue attemp 2

e Live logs from the past hour, it shows all the activity in the last hour, with a single click;

e Activity report, it shows all activity in the course, sorted by topic. Each item will be shown with its
type and name. In order of appearance, the fields are: resource/activity name, # of times viewed,
date last viewed, and elapsed time since last view;

AP for beginners

» ECLAP 101 » Reports » Activity report

You are logged in as michel:

ECLAP for beginners

Computed from logs since Friday, 5 November 2010, 04:16 PM,

Activity Views Last access
Topic 1
ECLAP overview slides 13 Thursday, 25 November 2010, 01:15 PM (S mins 26 secs)
ECLAP people at the kickoff, Florence, Italy 4 \Wednesday, 10 November 2010, 10:40 AM (15 days 2 hours)
Topic 2
ECLAP project flyers 5 Wednesday, 24 November 2010, 02:54 PM (22 hours 26 mins)
Topic 3
ECLAP best preactice network user manual 4 Wednesday, 10 November 2010, 07:04 PM (14 days 18 hours)
Topic 4
Example of a Video Play 6 Wednesday, 24 November 2010, 02:59 PM (22 hours 22 mins)
Example of a Play List of Images 6 Wednesday, 17 November 2010, 05:36 PM (7 days 19 hours)

Example of a Play List with Images and Videos -
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e Participation report, provides any easy way to monitor students' participation. The participation
report can be accessed from a link off the Reports page;

ECLAP for beginners

Eclap M » ECLAP 101 » Reports » Participation report

You are logged in as michela paolucei (Logout)

activity module | Questions on Eclap... ¥ Look back \27weeks ¥| Show only | Student ¥| Show
actions |Allactions ¥| @ [ Go |

Quiz Yiews: view, view all, report
Quiz Posts: attempt, editquestions, review, submit

3 Student

First name / Surname ¥ &ll actions Select

Pierfrancesco Bellini No O
Nicola Mitolo Yes (4) [l
Paolo Nesi Yes (3) O

Selectall H Deselectall ][ Selectall 'no’ ] With selected users... ¥ | @

(® Moodle Dacs for this page

You are logged in as michela paolucci (Logout)
Home

e Statistics, (if enabled) Moodle gathers statistics about each course and for the whole site, and
produce graphs displaying them. Statistics are available only for the administrator (root). The
statistics graphs and tables show how many hits there have been on various parts of the website
site during various time frames. They do not show how many distinct users there have been. They
are processed daily at a time you specify. The administrator must enable statistics to see anything.

The following images are related to course overview reports and show information like the most active

courses or the most participatory courses over a certain time period. Results are displayed in a bar
chart and in a table.
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Reporttype |Most participatory courses [views/posts] s | Time period - lastt |1 weeks | |20

Most participatory courses (views /posts)
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| Activity per usear

How to create a new course
E-learning functionalities identifies the following main roles:

e Website administrator (named root, he has the complete access to all functionalities in the portal);

e Teacher (is the user that add resources and activities in the course and defines the assessment
modalities);

e Student (is the user that accesses to the course content and assessment questionnaires);

e QGuest.

The procedure to create a new course from scratch can be started by the administrator only (root). Only
when a new course has been defined, the administrator itself can register one or more teachers to the
course. After this the enrolled teacher will be able to add resources and to define activities in the course.

The Moodle administration page allow to access to the e-learning platform management and is available at
the following link: http://bpnet.eclap.eu/moodle/. When a user accesses to the administration page, he has
to insert his username and password and then the main administration webpage is shown allowing the
management of the whole e-learning framework (Moodle).

ECLAP Best Practice Network: e-learning functionalities User Manual
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EEX

File Modifica Yisualizza Cronologia Segnalibri  Strumenti  Ajuto
O -c

[ :m Corsi disponibili | ECLAP Connecting sta... | | ¥1) Eclap - Mood

(a0 httpifjbpret.eclap.eujmoodief e W

| T Eclap - Mood

Eclap - Mood

You are logged in as Admin User (Logout)

|English (en) v/

Site Administration

" Notifications
]

Available Courses

Corso di test

Descrizione del corso di Test....

Calendar

Teacher: michela paolucci - November 2010 >
Add/edit courses Teacher: Pierfrancesco
PP, gellini Sun Mon Tue Wed Thu Fri /Sat
® Course default Teacher: Admin User s« 12 3 4 5 &6
settings 7 8 9 10 11 12 13
: g;:l:jzsrequest ECLAP for beginngrs This short l?ourse ‘is to help Lo S ie R LA R 820
A, Teacher: n‘!lchela paolucei ECLAP begn.'mers in . 21 22 23 24 25 26 27
B e Teacher: Pierfrancesco .understandlng Fhe mechanisms 28 29 30
b Bellini ‘ in ECL}‘AP, learning them and
Teacher; Admin User s« becoming operatve in short
O mModules S
O Security
O appearance
O Front Page
O server
O networking
8 Reports
O Miscellaneous

I

You are logged in as Admin User (Logout)

To create a new course, click on the link on the left Courses 2Add/Edit Courses. A new page will be opened
showing the list of categories and of all available courses.

ECLAP Best Practice Network: e-learning functionalities User Manual



I AL LIS DUAUIS LUOIL AU

2 EUROPEAN COUECTED UBRARY 2 e
ICT. m OFf ARTISTIC PERFORMANCE L O powered by @emediy

¥) Eclap M: Administration: Courses: Add/edit courses - Mozilla Firefox

File Modifica Yisualizza Cronologia Segnalibri  Strumenti  Ajuto

@ v c Bl 01 http://bpnet.eclap.eufmoodle/course/findex. php?categoryedit=on Wi -"- /)

. Corsi disponibili | ECLAP Connecting sta... %1 Eclap - Mood %1 Eclap M: Administration: Courses:... @ = -

Eclap - Mood

Eclap M » Administration » Courses » Add/edit courses

Blocks editing on ][ Turn editing off ]

You are logged in as Admin User (Logout)

Site Administration =

= Notifications Course categories

O ysers

s
:i\udl;febdlt courses Course categories Courses Edit Move category to:
® Enrolments Miscellaneous 1 £X=s $ |Top ¥
= Course default Test 1 #X® 4 | Top v/
settings
ficolsitegdeet I Add anew course I[ yd new category ]
® Backups

O Grades

=

The category named Miscellaneous is a standard one and it is created by default, so that it is possible to
associate every course to the Miscellaneous category, or it is possible to create a new category. For
additional information it is possible to visit the Moodle documentation webpage available here:
http://docs.moodle.org/en/Add/edit course categories.

As shown in the previous image, every course category contains a set of icons that allow the user to:

e & Editan existing category

e X Delete a category

e & visualize or hide a category

e Shift a category T above or below ¥ on the list

By clicking the Add a new course button available below the categories list, a new page is shown to define
the course parameters.

A new page is opened containing some mandatory fields to be filled-in:

e The Category of the course to be selected among the available
e Course name
e Course short name

Also it is possible to add a course description and many useful settings can be defined. Detailed information
on course settings are available in the following official Moodle documentation page:
http://docs.moodle.org/en/Course_settings. When all settings have been defined, it is possible to click on
the Save changes button at the end of the page, as shown in the following image.
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Eclap - Mood

Eclap M » Administration » Course categories » Add a new course

You are logged in as Admin User (Logout)

Edit course settings

General

category @

Full name® @ lCourse on Moodle

Short name™ @ |CMO01
Course ID number @

summary @
| Trebuchet v|[1p) w| V|[tang v| B Z U 8§ % X #)| 0
ER = | Tad —Dbeoctee MOQ@aE (@
This is an example of course useful to learn basic functiontions related to the use
of Moodle
E.Path: body

Format @ | Waeekly format
Number of weeks/topics [E]
Course start date @) [November ¥ (2010 v|
Hidden sections @ [ Hidden sections are shown in collapsed form V\
News items to show @ @

Show gradebook to students

@
Show activity reports @  |No v
Maximum upload size @ |1GB v
Is this a meta course? @ |No v

Enrolments

&

Enrolment Plugins @ [Site Default (Intermal Enrolment) v‘

Site Default (Student) v

OnNo ®ves Opate range
Start date 1 v v|[2010 v i
[Uniimited ]

Enrolment expiry notification

Default role

Course enrollable @

End date

Enrolment duration

Notify @
Notify students @ |No v
Threshold @ | 10days v
Groups
Group mode @ Nogmups v
Force @
Availability
svailability @ | This course is available to students v
Enrolment key @ | Ounmask
Guest access @) ‘ Do not allow guests in V‘
Language

Force language

Role renaming @

Administrator
Course creator
Teacher
Non-editing teacher
Student

Guest

Authenticated user

There are required fields in this form marked™.

ECLAP Best Pr|

@ Moodle Docs for this page

You are logged in as Admin User (Logout)
Home

&3

£

9 Completato
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A new page is shown to define users’ roles in the course. Particularly the administrator can enroll users in

the course with the following roles:

e Administrator, can usually do anything on the site, on all courses;

e Course creator, can create new courses;

e Teacher, can do anything within a course, including changing the activities and grading students;

¢ Non-editing teacher, can teach in courses and grade students, but may not alter activities;

e Student, generally have fewer privileges within a course;

e Guest, have minimal privileges and usually cannot enter text anywhere.

Course on Moodle

Eclap M » CMOO1 » Roles

Roles

Administrator
Course creator
Teacher
Non-editing teacher
Student

Guest

You are logged in as Admin User (Logout)

Locally assigned roles OQuerride permissions

Assign roles in Course: CM001 (3

Description

Administrators can usually do anything on the site, in all courses.

Course creators can create new courses.

Teachers can do anything within a course, including changing the activities and grading students.

Non-editing teachers can teach in courses and grade students, but may not alter activities.
Students generally have fewer privileges within a course,

Guests have minimal privileges and usually can not enter text anywhere.

[ Click here to enter your course ]

@ Moodle D or this page

Users

By clicking on one of the available roles a new page is shown to allow to add users and to assign them the

selected role. The list of users potentially qualified to assume the selected role is shoen on the right

column. To add a user it is sufficient to select it on the list and to press the Add button so that the

username will be shown on the left column list and his role will be assigned in the course.

In the following image, the user Michela Paolucci is enrolled as teacher in the course named CMO001.
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Course on Moodle

Eclap M » CMOD1 » Roles

You are logged in as Admin User (Logout)

Locally assigned roles Y Owerride permissions

Assign roles in Course: CM001 3@

Role to assign [Teacher ;,

Enrolment duration | Unlimited ¥ | Starting from | Today (12 Navember 2010) v|

1 existing users 4 potential users
michela paolucci, | O= @  |Pierfrancesco Bellini,
| Nicola Mitolo,
|Paolo Nesi,

|Admin User,
|

In the following image, users Nicola Mitolo and Paolo Nesi have been enrolled as students in the course
named CMO001, starting from the 12" November for an unlimited time.

Course on Moodle

Eclap M » CMOO1 » Roles

You are logged in as admin User (Logout)

( Locally assigned roles  Overide permissions

Assign roles in Course: CM001 (3

Role to assign W

Enrolment duration | Unlimited vi\ Starting from \_Tnday (12 November 2010) v |

7279><|sting users 3 potential users

| Nicala Mitolo, O= @ | Pierfrancesco Bellini, |
Paolo Nesi, | michela paolucci,
| Admin User

When roles have been assigned, it is possible to save the page. An updated page with the report of all
assigned roles is shown, as in the following image.
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NOTE: for the administrator it is also possible to manage roles and assignments for all the users and for all
the course, avoiding to assign roles course by course.

Course on Moodle

Eclap M » CMOO1 » Roles

You are logged in as Admin User {Logout)

( Locally assigned roles Y Override permissions

Assign roles in Course: CM001 (3@

Roles Description Users
Administrator Administrators can usually do anything on the site, in all courses, 0
Course creator  Course creators can create new courses, 0
Teacher Teachers can do anything within a course, including changing the activities and grading 1 michela paolucci
students.
Non-editing teacher Non-editing teachers can teach in courses and grade students, but may not alter activities. 0
Student Students generally have fewer privileges within a course, 2 Nicola Mitolo
Paolo Nesi
Guest Guests have minimal privileges and usually can not enter text anywhere. o]

[ Click here to enter your course

(® Moodle Dacs for this page

By selecting the button “Click here to enter your course” at the end of the page, the page of the course is
shown, reporting all activities included in the course. The following image shows an example of new course
split in weekly activities (actually empty).
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Course on Moodle
Eclap M » CMOD1 @ | Switch role to... ¥ || Tum editing on

You are logged in as admin User (Logout)

1 - . . " =
People Weekly outline Upcoming Events
;ﬂ Participants There are no upcoming

(] events
13 November - 19 November
Search Forums - Go to calendar...
l* ‘ New Event..,
0
advanced search @ 20 November - 26 November ——T =
Activity since
Administration = Wednesday, 10
O November 2010, 04:13

& Turn editing on 27 November - 3 December oM
Settings Full report of recent
g6 2ssian roles SRt
B Grades
ij Groups ; O Nothing new since your
& Backup 4 December - 10 December [S5E{o0in
@ Restore
& Import
« Reset O
|7 Reports 11 December - 17 December
g?g Questions
™ Files
S Profile

18 December - 24 December
Course categories =

%2 Miscellaneaus

#e Toct —/

Access to a course as teacher
A user enrolled in a course as teacher, can have the access to a course available in the ECLAP BPNET Portal
to:

e define and add activities in a course
e define and add assessment and evaluation questionnaires
e visualize reports related to students’ activities.

To have the access in a course, the teacher has to be logged in the ECLAP portal and has to click on the link
My e-learning activities available in box e-learning Courses on the right column. The page with the list of
available courses in which he is enrolled in will be shown. By clicking on the course name on the list, the
page listing contents available in the course will be shown. At the end of the page a link to enter in the
course editing modality is present (You can modify this course/moodle link), as shown in the following
image.
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1 ————. 8 Ricerca Avanzata Aiuto
Cerca | qualsiasitipo v | &~ .

Course topics

ECLAP for beginners (Course program)

This is an introductionary course on ECLAP that will let you understand the project structure
and how to work on ECLAP, to collaborate with the other institutions, in uploading content,
eriching content, and publishing, etc.

Introduction to ECLAP project

& ECLAP overview slides
& goLap people atthe kickoff, Flarence, Italy

& ECLAFP project fiyers

& ECLAP best preactice netwark user manual
Some examples of content accessed on ECLAP
& Example of a Video Play
X Example of a Play List of Images
& Example of a Play Listwith Images and Videos

Each partner can find the last updated content and information on this weh page. Itis accessible
for registered users only.

@. ECLAP partners support page

In the Action list all the partners can find the next deadline, the work to be done, when and how,
next meeting, who is resposible for some activity, which are the next deliverables, etc.

& ECLAP Action List

& ECLAP Working Group Guidelines

The assessment model is a management tool to assess the ECLAP project performances. This
approach is strongly requested by the European Commission to compare the performance of a
project with respect to the values planned in the DOW. NTUA is the coordinator of this activity.
They have to collect data and report them to Coordinator and consortium.

& ECLAP Assessment Model

Educational Notes

MNow we can verify what you have learnt @

2 How Eclap works
Questions on Eclap..

@n maodify this course (moodleD

powered by @

Welcome paolucci

Profilo utente Uscire

powered by @y

Player Carica Wiki
Lingue ‘
Nuvola della Keyword ¥

arti axmedis company copyright diritti esperienza

esperienze eu ropeana forma

giocatori guida intellettuale lobiettivo Manuale
modello open performance proprieta realta

relazione requisiti riunione roval serie

shakespeare setacon storia
teatro termini utenti

Nuvola delle Query <

Classification x;
Apri tutto | Chiudi tutto

PLista dei termini

®@oenere

& @periodo Storico

C Organizzazione e gestione annunci
# @Ani dello spettacolo

¥ Qgoggetto
Gruppi 4

* WG: Arti dello Spettacolo, Strumenti Educazionali

WG: Intellectual Propetty and Business Madels for
Content

WG: Strumenti per e Biblioteche Digitali
BEELD EN GELUID

BELLOME

CTA-UNIROMA

CTFR

ESMAE-IPP

FIFF

IKP.

e

MUZEUM

ODIN
na7m

By clicking on the link, a new page will be opened asking for the username and password of the teacher to
allow him to enter in the Moodle administration frontend.

NOTE: it is NOT necessary to enter again username and password to access in the course administration
page in Moodle.

By entering in Moodle, the page to edit the course is shown and the teacher will be able to access to many
functionalities. The following is an example of main page of a course from the teacher point of view.
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ECLAP for beginners

Eclap M » ECLAP 101

powered by @

@ |switchroleto.. %[ Tum editing on

People =

3 Participants

Activities =
72 Feedback

Quizzes
Resources

Search Forums =
[

Advanced search @

Administration =

& Turn editing on

Settings

@ Assian roles

B Grades

if Groups

& Backup

& Restore

& Import

« Reset

|/ Reports

$2% Questions
Files
Profile

Course categories =

%2 Miscellaneous
-
W2 Test

All courses ...

You are logged in as michela paolucei (Logout)

Topic outline

This is an introductionary course on ECLAP that will let you understand the
project structure and how to work on ECLAP, to collaborate with the other
institutions, in uploading content, eriching content, and publishing, etc.

Introduction to ECLAP project
ECLAP overview slides
ECLAP people at the kickoff, Florence, Italy

ECLAP project flyers

ECLAP best preactice network user manual

Some examples of content accessed on ECLAP
Example of a Video Play

Example of a Play List of Images

Example of a Play List with Images and Videos

Each partner can find the last updated content and information on this web
page. It is accessible for registered users only.
@) ECLAP partners support page

In the Action list all the partners can find the next deadline, the work to be
done, when and how, next meeting, who is resposible for some activity,
which are the next deliverables, etc.

ECLAP Action List

Add a summary to a course
To add an introductory text, it is necessary to turn on the editing mode by clicking on the link “Turn editing
on” on the Administration block on the left.

Upcoming Events

There are no upcoming
events

Go to calendar...
New Event..,

Recent Activity =

Activity since Monday,
22 November 2010,
01:16 PM

Full report of recent
activity.,,

Nothing new since your
last login

To insert a text in the first topic of the course, click the edit icon as shown in the following image.

Course on Moodle

Eclap M » CMO01

@ [swichroleto.. ¥ Tum editing off

People
3= x4

Participants

Topic outline

You are logged in as michela paolucc (Logout)

Latest News =
e xed

A new page will be opened to insert the text as summary of topic 0. Write the text and click on the Save
changes button at the end of the page.
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Course on Moodle

Eclap M » CMOO1 » Edit topic 0

You are logged in as Admin User (Logout)

Summary of topic 0

X, x* | M) | o o

[Trebuchet  »|[1pt) »|[ = “|[lang v B Z U §

R TR = Td —bede MOQGR © @A

Summary:

ASEUt :':;BSBH";TLI:I”j:eS % This is a sample of course with the aim to show some basic features provided
Abou ne eaitor
by the integration of Moodle in the ECLAP BPNET Portal.

Path:

Add a resource and an activity to a course

The main page of the course is dived in section topics. A course is a collection of topics with resources and
activities inside. when a new course is created, the administrator or the teacher has to insert resources and
activities that will be visualized by the students of the course.

It is not recommended to add resources and activities in the first topic. Please, be sure to add resources
only in the numered sections, as highlited in the following image.
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Course on Moodle
Eclap M » CMOO1 @ | Switch role to... v

You are logged in as Admin User (Logout)

People = Topic outline Latest News =
e x4 e xev
i3 Participants This 0 0 0 |
oo, Donot add resources in the first not numbered section
— — as
the ECLAP BPNET Portal. &

D TTTTTTIPEE U

e xerd

There are no upcoming
events

Activities
e xteo
Resources

Search Forums/-(l\
39e xt2- \)

Introductory video on Moodle = J} £ X &
Moodle presentation video =» P £ X @&
the numbered sections @ |Add aresource..

Add an amivity.,.

I ~ | November 2010, 01:00 PM
Full report of recent
I}%ministration = = activity...
® X1t ° )‘

Nothing new since your last

Go to calendar...
New Event..,

O
%
&
4

Insert resources only in Recent Activity -

e xer
Activity since Sunday, 21

| £
(@

»> &<

= .TL,“‘TI »ed!mng off @ Add aresource.. M @
Settings Add an activity g

login

In each topic it is possible to add the following resources (that will be viewed by the course students):

e Label: a label is a way to add text to the content area of your course. Labels can be used to give a
quick instruction or for telling users what to click on next.;

e Pagina di testo: a simple page written using plain text;

e Web page: a resource that has a link in the center column of a course home page for the student to
use. It is like a single page document that has the HTML editor tool which the teacher uses to
create content.;

e Link to a File or web page: to upload any type of external electronic file;

e Directory: to display a whole directory (and its subdirectories) from the course files area. Students
can then browse and view all those files.;

e ECLAP Media Content: to add a link to a re source published on the ECLAP BPNET portal;

e |IMS Content Package: The IMS Content Packaging stores chunks of e-learning material in a
standard format which can be re-used in different systems, without having to convert the material
into new formats.

it is also possible to add the following activities that students will execute:

e Assignment: it allows teachers to collect work from students, review it and provide feedback
including grades. Students can submit any digital content (files), including, for example, word-
processed documents, spreadsheets, images, audio and video clips. Alternatively, teachers can ask
students to type directly an online text assignment;

e Chat: allows participants to have a real-time synchronous discussion via the web;
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e Choice: the teacher asks a question and specifies a choice of multiple responses. It can be useful as
a quick poll to stimulate thinking about a topic; to allow the class to vote on a direction for the
course; or to gather research consent;

e Database: The database activity module allows the teacher and/or students to build, display and
search a bank of record entries about any conceivable topic. The format and structure of these
entries can be almost unlimited, including images, files, URLs, numbers and text amongst other
things;

e Feedback: allows you to create and conduct surveys to collect feedback from Students. It is smaller
in scope and therefore easier to use than the Questionnaire module, and unlike the Survey tool
allows you to write your own questions, rather than choose from a list of pre-written survey
instruments;

e Forum: an activity where students and teachers can exchange ideas by posting comments;

e Glossary: The Glossary activity allows participants to create and maintain a list of definitions, like a
dictionary. The autolinking feature, will highlight any word in the course which is located in the
glossary;

e Lesson: The lesson module presents a series of HTML pages to the student, who is usually asked to
make some sort of choice underneath the content area. The choice will send them to a specific
page in the Lesson. In a Lesson page's simplest form, the student can select a continue button at
the bottom of the page, which will send them to the next page in the Lesson;

e Quiz: module allows the teacher to design and set quizzes consisting of a large variety of Question
types, including multiple choice, true-false, and short answer questions. These questions are kept
in the Question bank and can be re-used in multiple quizzes. Quizzes can be configured to allow
multiple attempts. Each attempt is automatically marked, and the teacher can choose whether to
give feedback and/or show the correct answers.

e SCORM/AICC: a course activity which allows you (the teacher) to upload any SCORM or AICC
package to include in your course. SCORM (Sharable Content Object Reference Model) is a
collection of specifications that enable interoperability, accessibility and reusability of web-based
learning content. SCORM content can be delivered to learners via any SCORM-compliant Learning
Management System (LMS) using the same version of SCORM,;

e Survey: The Survey activity module is a course activity that provides a number of verified survey
instruments, including COLLES (Constructivist On-Line Learning Environment Survey) and ATTLS
(Attitudes to Thinking and Learning Survey), which have been found useful in assessing and
stimulating learning in online environments. Teachers can use these to gather data from their
students that will help them learn about their class and reflect on their own teaching;

e Wiki: A wiki activity is a collection of collaboratively authored web documents. Basically, a wiki
page is a web page everyone in your class can create together, right in the browser, without
needing to know HTML. A wiki starts with one front page. Each author can add other pages to the
wiki by simply creating a link to a page that doesn't exist yet.

To add resources in a course, the teacher has to:

e be logged in the moodle administration frontal page;
e select the course in list “My courses” accessible in the middle of the mage by clicking the course
title;
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e In the Administration box on the left, select “Turn editing on” to enter in the editing modality (see
next image);

Course on Moodle
Eclap M » CMOD1 @ Switch rale to... ﬂ

You are logged in as michela paolucei (Logout)

Peopl = > - u ing Event =
£01.8 Topic outline PLOING, EVENLS

;‘3 Participants There are no upcoming

1 (] events

Search Forums = Go to calendar...

= 2 O N

‘ ew Event..,
Go

(6o . o

t e
Advanced search @ Recent Activity 2

4 [ | Activity since Saturday,
Administration 5 13 Movember 2010,

03:01 PM
2 Turn. editing on 5 ] Full report of recent

[£] SEmre activity...
86 Assion roles

. Grades 6 O Nothing new since your

}j Groups last login

& Backup 7 O

& Restore

& Import

& Reset 8 ]

|/ Reports

78 Questions

3 Files

B Unenral me from
CMO01 10 (|

B profile

e In each topic in the course two drop-down menu are available. Click the menu Add a resource...,
select the resource type to be added in the course among the available, or click on Add an activity...
to add for example a questionnaire or a survey, etc.
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Course on Moodle

Eclap M » CMOO1

powered by @emediy)

@ | Switch role to... [ Tum editing off

You are logged in as michela paolucei (Logout)

People = Topic outline Latest News =
e xe s xev
ﬂ Participants P -
= — = = = = = = — Upcoming Events =2
@ Add aresource... ¥ (@ | Add an activity... & ng Xi 4
Activities =
g@& b & 2L 2 There are no upcoming
—_— 1 O events
Search Forums = < = — i Go to calendar...
s x14 @ iInsertalabel (¥ @ | Add an activity... v N New Event...
Add aresource...

| = ‘ Insert a label
Compose atext page O o
Advancodicodrch 2 4 Compose aweb page Recent Activity E

fancedisearch @ Link to a file or web site < s xer
- — - Display a directory Add an activity... v & N

® ECLAP Media content @ i —— + Activity since Monday, 15
Administration = Add an IMS Content Package H November 2010, 03:18 PM
e xr9 Zl:tlll\:’z:mt of recent
& Turn editing off . | "
Settings Q Nothing new since your last
§6 assign rol | . login
3 5 e @ | Add aresource... v | @ | Add an activity... v| & 2
B Grades — : E— - —
#§ Groups 1
& Backup 04
& Restore Blocks
2 m :

In the right part of each course topic, some icons are available. They allow to:

o [ see all weeks/topics;
o ¢ Make Current (highlight) week/topic;
e ® (Close/Hide item or Open/Show Item;

e ¥ Move down the topic in the list.

Add a multimedia re source available in the ECALP Portal

Resources available on the ECLAP portal can be added as resources in a course. In this manner, if an ECLAP
content has been added in a lesson, the content itself will be played as any other resource available in the

ECLAP portal.

To add a resource available in the ECLAP portal in a lesson, follow the following procedure:

e make a query on the ECLAP portal http://bpnet.eclap.eu/ to search the content to be added to the

lesson;

e go with the mouse on the animated icon or on the resource title, right click and copy the link of the

resource,
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ECIORReskd Practice Notwarl Welcome nicola
R e L e RO

% EUROPEAN COUECTED UBRARY 3
IV “ OF ARTISTIC PERFORMANCE &' powered by @

User Profile Exit

Search | |[anytpes B & Advanced Search Player Help Upload Wiki
Last posted
A taste of things to ECLAP Technical Open Access Introduction to the Jay Pritzker Pavilion, Moodle Presentation.
come —EDM and ... Specification meeting report Europeana SIP ... Millenium Park, ... -What i Apriin nuova finestra
Meeting, ... | Apriin nuova scheda
Popular ime: j |
P time: 303 ms (126 objects) i Languages Aggiungi link nei segnalibri...
Less Popular "ECLAP BPNET User Formm:aocumerﬂ Salva destinazione con nome...
Last Posted Manual" N° accesses:1190 Keyword Cloud Invia link... =
User manual of the ECLAP Rating: Yok ko ko Copia indirizzo
Top Rated BPNET, updated version access arow arts axmedis collel
My Favorites & salva illink con DownThemal!
My Playlists Recommend to colleagues | | Edit Object copyright cultural digital eu r‘  salva subita il link con dTa Oneclick!
Suggested content ; 3 Creator:DS! experience EXpEriences guidelit ]
= "ECLAP Kick-off meeting Format.image manual mixed open overview DE " Analizza elemento
Content of partners photo” N° accesses:638 e ; rt
colleagues Photo ofthe kick-off meeting  Rating: %% k% erforming players reality F€POIT
My groups with all ECLAP project partners i g
My Activities = (University of Florence. 13th July J—re ul rements tights roval
e Recommend to colleagues| |Edit Object |Add to Playlist shakespeare slides theatre
onten
b N PARA | DISO” Creator:erik lint
you Format:video 4
In July 2010 Emio Greco and e accesses:426 Query Cloud
Pieter C. Scholten presented  Rating: * &k kX s =
their perormance "you PARA | Classification -

DISO& ...
Recommend to colleagues Add to Playlist

Open All | Cloge All

Crestor:CTA, Roma EBList of Terms

r “CTA UNIROMA presentation  sapienza H-@genre
N \{idgo" - Format:video B et bl e

e go to the course administration page in Moodle, click on the menu “Add a resource...” and select
the item “ECLAP Media content” (see next image);

Course on Moodle
Eclap M » CM001 @ | Switthroleto.. ¥ [ Tum editing off

You are logged in as Admin User (Logout)

People L= Topic outline Latest News =
e x4 e xev

W Participants This is a sample of course with the aim to show some basic features provided by the integration of

Moodle in the ECLAP BPNET Portal. £ .
Upcoming Events =

o o 9 e xe
Activities C @ | Add aresource... v | @ | Add an activity... v o xetd
3@&5 X+ 4> There are no upcoming
eyvents
Resources
1 & [}
Go to calendar...
9
B New Event...
Search Forums E Introductory video on Moodle = J} £ X & &
e xr4 Moodle presentation video = Jb & X @ $
Add aresource... v| @ | Add an activity... v|
‘: ®l ) ®‘ L2 ; Recent Activity =
e xer

Advanced search @

o O Activity since Sunday, 21
Q November 2010, 01:00 PM
ARt = @ iAdd aresource... iv| @ | Add an activity... v| & FU”_ [EBoge ofirecent
B %44 Add aresource... 4 aChiby
Insert a label 3 Nothi ’
c othing new since your last

# Turn editing off Compose atext page
Settings Compose aweb page lagin

3 £ Link to afile orweh site (]
8¢ assign roles Display a directo
B Grades ECLAP Media content 9
i Groups @ | Add an IMS Content Package | @ | Add an activity... v| & piiicks
& Backup + N @&
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e anew page will be opened. Insert the title of the ECLAP resource and a description;
e in the field “ECLAP Media content” paste the URL address of the ECLAP resource, with the AXOID.
The link can have one of the following syntax:
o http://bpnet.eclap.eu/drupal/?g=en-

US/home&axoid=urn:axmedis:00000:0bj:e05155a5-e4c8-4f52-8433~
7f58eeb4al02&section=lastPosted

o urn:axmedis:00000:0bj:e05155a5-e4c8-4f52-8433-7f58ee54a102

NOTE: this procedure will be simplified in the next future and will be possible to add an ECLAP resource in a
lesson topic in a simplest manner.

Course on Moodle

Eclap M » CMOO1 » Resources » Editing Resource

You are logged in as michela paolucci (Logout)

Eladding a new Resource @

General
Name* }Moodle presentation video
Summary @
| Trebuchet vl l1@p) w|| V|[langw| B Z U 8| % x| #B]| v ™

=E= M EiEEE Tl —dbede OOQGER ©

A brief presentation of Moodle, an open source learning management system
(www.moodle.org) , updated 4th Feb 2010.

Path: body

ECLAP Media content

llinsertaxoi@_|homeaaxoid=um:axmedis:00000:0bj1 2850258-0091

e reesetiom—]

Parameters
| Show Advanced
Common module settings

visible [Show ¥
ID number @ | ‘

[ Save and return to course H Save and display H Cancel ]

There are reqguired fields in this form marked™.

e Press the “Save and return to course” button to save the link;
e now the ECLAP content has been added to the course.
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Course on Moodle
Eclap M » CMOO1 @ | Switch role to... -

You are logged in as michela paolucei (Logout)

People = . . Latest News
¥ Topic outline a
e x4 e xes
48 Participants e
— — ) Upcoming Events =
nctiviti = MD,D,'j,IE presentation video = Jr 4 x,&, ) ‘ J@ s Xetd
Activities . ce P an activity... o ;
s x+4> —— = = There are no upcoming
events
[®) Resources

NOTE: please note that actually it is not possible to correctly visualize an ECLAP resource by clicking
on the resource link in the Moodle administration front page since an error message is visualized in
this case. Nevertheless by accessing to the course from the ECLAP BPNET portal and by clicking to the
resource link in the lesson, the same content will be correctly visualized.

Create a questionnaire

To create a questionnaire, it is necessary to define the single questions before and then the questionnaire
can be structured by inserting the defined questions. In the left column, in the Administration block the
item Questions is available, it allows to define the single questions in many different manner.

Course on Moodle

Eclap M » CMOO1

People . .
P Topic outline

B8 participants
1,

Search Forums £

| —

Advanced search @

Administration =

# Turn editing on 5
Settings

g0 assign roles

B Grades 6
ij Groups

& Backup 5
& Restore

% Import

« Reset 8

Questions
Files
B Unenrol me from

CMOD1 10
B profie
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By selecting Questions a new page will be shown to create and manage the questions. This module allow to
create many different type of questions, like:

e Calculated — Calculated questions offer a way to create individual numerical questions by the use of
wildcards that are substituted with individual values when the quiz is taken;

e Description — This is not a real question. It simply prints some text (and possibly graphics) without
requiring an answer. This can be used to provide some information to be used by a subsequent
group of questions, for example;

e Essay - In response to a question (that may include an image) the respondent writes an answer in
essay format;

e Matching - A list of sub-questions is provided, along with a list of answers. The respondent must
"match" the correct answers with each question;

e Embedded answers (Cloze) — These very flexible questions consist of a passage of text (in Moodle
format) that has various answers embedded within it, including multiple choice, short answers and
numerical answers;

e Multiple Choice — In response to a question (that may include a image) the respondent chooses
from multiple answers. There are two types of multiple choice questions - single answer and
multiple answer;

e Short Answer — In response to a question (that may include a image), the respondent types a word
or phrase. There may several possible correct answers, with different grades. Answers may or may
not be sensitive to case;

¢ Numerical — From the student perspective, a numerical question looks just like a short-answer
guestion. The difference is that numerical answers are allowed to have an accepted error. This
allows a continuous range of answers to be set;

e Random Short-Answer Matching - From the student perspective, this looks just like a Matching
guestion. The difference is that the sub-questions are drawn randomly from Short Answer
guestions in the current category;

e True/False - In response to a question (that may include a image), the respondent selects from two
options: True or False.
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Course on Moodle

Eclap M » CMOO1 » Edit questions
You are logged in as Admin User (Logout)

Questions Categories Import | Export

Question bank

Category | Defaultfor Course on Moodle v
M bisplay questions from sub-categories too
Oalsa show old questions

[ show question text in the question list

The default category for questions shared in context 'Course on Moodle'.
Create new question Choose... v @

No questions have been added yet

(@ Moodle Docs for this page

You are logged in as Admin User {Logout)
cMon1 |

Select in the drop down menu “Create new question” the type of the activity among the available.
In the following example, how to create a multiple choice question will be shown:

1.

vk wN

Select in the drop down menu the item Multiple Choice. A new page will be opened to create the
question;

Select the question category (if available);

Write the question title useful to identify the question (for example: Multiple Choice question 1);
write the text of the question;

Specify a value to be used as penalty factor in case of error answer. If the penalty factor is more
than 0, then the student will lose that proportion of the maximum grade upon each successive
attempt. For example, if the default question grade is 10, and the penalty factor is 0.2, then each
successive attempt after the first one will incur a penalty of 0.2 x 10 = 2 points.

Write the text for the general feedback. General feedback is some text that gets shown to the
student after they have attempted the question;

ECLAP Best Practice Network: e-learning functionalities User Manual



\/
S AL LIS U DICAUOS B UOJICIAUIS \&\

P EUROPEAN COUECTED UBRARY , —
ICTocs m OF ARTISTIC PERFORMANCE L powered by @emediy

General

Current Category Default for Course on Moodle (1) Muse This Category
Save in Category |

Question name” |Domanda Scelta Multipla 1 ) ‘

Question text @

v|ltang v| B Z U B % x| ®B)| o

Td —bhedee OOQGR ©

Trebuchet vll1@pt) v

Quante solo le note della scala musicale?

Path: body

Format @  HTML format
Image to display No images have been uploaded to your course yet
Default question grade® |1
Penalty factor® @ [0
General feedback @

Trebuchet v 1@ v v|[tang v| B Z U 8 * xt | W] ) o

= o s Tgd — b ODOQGER ©

m

Grazie per la rispostal

Path: body

7. Choose whether students can only select one answer or multiple answers (One or multiple
answers?);
8. Choose whether to shuffle the answer options;

9. Select how to number the choices (Number the choices?)
|

Path: body
One or multiple answers? | One answer only v
Shuffle the choices? @ [
Number the choices? 1.2, 3, .. |

10. Write your first answer in the Choice 1 text field. Inserting HTML into this area also makes it
possible to add an image or a sound file;

11. Select a grade percentage for the answer. This is the percentage of the total points for the question
that selecting this response is worth. You can select negative percentages as well as positive
percentages. So, selecting a correct response in a multiple answer question may give you 50% of
the possible points, while selecting a wrong answer may take away 10%. Note that in a multiple-
answer question, the grades must add up to 100%;

12. Add a feedback for each response, if you wish;
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Choice 1
Answer |3
Grade One of the choices should be 100%, so that it is
possible to get a full grade for this question.
[None |
Feedback

| Trebuchet v i1@p) v v||[lang v| B £ U B % |8 0

m

= | Wi

Tad| — b QOQG@R ©| @

Troppo poche. Sono di pil.

Path:

13. repeat the points from 10 to 12 for all the possible answers to be included in the question;

14. Click on the button Blanks for 3 more Choices to add additional possible answers;

15. In the Overall Feedback field write the text to be shown For any correct response, For any partially
correct response, and For any incorrect response;

16. Click on the button Save changes to save the question. The new question will be shown in list of the
available (Question bank).

Course on Moodle

Eclap M » CMOO1 » Edit questions

You are logged in as Admin User (Logout)

[ Questions | Categories | Import | Export |

Question bank

Category \%ultfort?ourse on Moodle (1) V]
Display questions from sub-categories too
Calso show old questions

Oshow guestion text in the question list

The default category for questions shared in context 'Course on Moodle',

Create new question [Ch????’” V\ @

Sorthy type, name VV;

Action Question name Type
afdx O Domanda Scelta Multipla 1 iz
Select all / Deselect all
With selected:

[ Delete H Move to >> ]‘nggl{ltfor Course on Moodle (1) v|

@ Moodle Docs for this page

You are logged in as Admin User {Logout)
CMO01 |
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Add questions to a questionnaire

When all single questions have been created and saved, it is possible to structure the questionnaire to be
submitted to students, also by defining parameters.

1. Go in the main administration page of the course. Select the numbered topic where to add the
qguestionnaire. In the drop down menu “Add an activity...” select the item Quiz;

Course updates:
=

w

Added Assignment:
Please, add you curriculum

@ | Add aresource... v | @ [Add an activity... i~
Add an activity...
Assignmenis
Advanced uploading of files
Online text Blocks
4 & Upload a single file Add... v
Offline activity §
, Chat
(@ Add aresource... ¥ | @ | Choice
Database
Feedhack
Forum
Glossary
s & Lesson

€« &< 0

€« <o J

SCORMAICC
@ Add aresource.. v | @ | Survey
Wiki

€ &<

2. inthe General part, insert the name of the questionnaire and an introductory text, if needed;
3. inthe Timing part:

o specify times when the quiz is accessible for people to make attempts. Before the opening
time, and after the closing time, the quiz will be unavailable;

o specify a time limit to ensure that quizzes are completed within that time. If a student
manages to cheat and spends more than 60 seconds over the allotted time then the quiz is
automatically graded zero.

o specify if the student will be allowed multiple responses to a question even within the same
attempt at the quiz. So for example if the student's response is marked as incorrect the
student will be allowed to try again immediately. However a penalty will usually be
subtracted from the students score for each wrong attempt.

4. inthe Display part:

o define the number of questions to be shown per page;

o specify if the order of questions in the quiz will be randomly shuffled each time a student
attempts the quiz.;

o specify if the parts making up the individual questions will be randomly shuffled each time a
student starts an attempt at this quiz, provided the option is also enabled in the question
settings.

5. inthe Attempts part:

o specify the max number of attempts allowed to solve the questionnaire;

o specify if the new attempt has to contain the results of the previous attempt;

o specify if the student will be allowed multiple responses to a question even within the same
attempt at the quiz

6. Inthe Grades part:
o indicate the grading method to calculate student’s final grade for the quiz;
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o if a quiz is run in adaptive mode then a student is allowed to try again after a wrong
response. In this case you may want to impose a penalty for each wrong response to be
subtracted from the final mark for the question. The amount of penalty is chosen
individually for each question when setting up or editing the question.

o select the number of digits that should be shown after the decimal point when displaying
student scores or grades.

7. Inthe Review options specify what information users can see when they review a quiz attempt or
look at the quiz reports;

8. In the Security part some restrictions can be defined to the user accessing the questionnaire;

9. The Common module settings part it is possible to define if the activities can be visible only to
specific groups or sub-groups of students, according to the settings defined during the course
creation;

10. In the Overall feedback it is possible to define generic text to be shown to students after they have
completed an attempt at the quiz. The text that is shown can depend on the grade the student got.

11. Click the “Save and return to course” button to complete the questionnaire creation. The new
guestionnaire will be shown as activity in the main page (see next image);

Course updates:

O
3 A Added Assignment:
v Please, add you curriculum
Nuovo questionario = 4P £ X % & &
T s Add an activity... v + Added Quiz:
)l 3 Nuovo gquestionario
4 & O
@ Blocks
(@  Add aresource.. ¥ | (@  Add an activity... v ?3 Add 3

12. Click the questionnaire link and a new page will be shown to add the single questions by selecting
each of them one-by-one from the Question bank;
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Course on Moodle
Eclap M » CMOO1 » Quizzes » Nuovo questionario » Editing Quiz Update this Quiz

You are logged in as Admin User {Logout)

( Info Y Results | Preview | Edit )

Quiz Questions Categories Import Export

Questions in this quiz Question bank

No questions have been added yet Category \ Default for Course on Moodle (3) v
Display questions from sub-categories too
Oalso show old questions

O show question text in the question list

The default category for questions shared in context 'Course on

Moodle',
Create new question [Chﬁo = B _v_' @
Sorthy type. name ¥
Action Question name Type
KaLdx O Domanda Scelta Multipla 1 =
. . L 3
List Of queStlons Kagdx [ Domanda a risposta breve 1 =
Kagdx O Domanda vero/falso 1 ..
Select all / Deselect all
With selected:
[ - Add to quiz ] [ Delete ] [ Move to >> ]
| Defaultfor Course on Moodle (3 B V‘

add[1 ¥ random questions [ Add |@

13. Select one or more questions in the list and click on the << button to add each single question to
the questionnaire. The added question are included in the list on the left, below the text “Questions

in this quiz”;

Course on Moodle
Eclap M » CMOO1 » Quizzes » Nuovo guestionario » Editing Quiz

You are logged in as Admin User (Logout)

[ Info \ Results | Preview | Edit

Quiz Questions Cateqories Import E;oTt

Questions in this quiz Question bank
Order # Question name Type Grade Action Category ‘DefaulttorCourse on Moodle (3) v
¢ 1 Domanda veroffalso 1 es 1 [ QS Display questions from sub-categories too
4 $ 2 Domanda Scelta Multipla 1 £ 0 \ Q> Dlalsa show old questions )
4 3 Domanda a risposta breve 1 = ﬁ [ QA [Jshow question text in the question list
Total: 3 The default category for questions shared in context ‘Course on
Maximurn grade: |10 @ Moodle',

Create new guestion | ( L VJ @
Cshow page breaks
[ show the reardering tool ® Action Question name Type
Kagdx O Domanda Scelta Multipla 1 =
Kafdx O Domanda a risposta breve 1 =
Kafddx O Domanda verojfalso 1 L]

Select all f Deselect all

With selected:

[ -4 Add to quiz ][ Delete ][ Move to >> ]
[ Default for Course on Moodle (3) V|

Add]T:]random questions | Add | @
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14. Click on “Save changes” button to complete the questionnaire creation.
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